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The Correction Window appears. 

  

4. The window displays multiple alternatives returned by the spell checker for the 

highlighted word.  Tap the word grown and tap .  grown will replace brown. 
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Tutorial Four:  Using Shorthand 
Commands 
The Shorthand feature offers a quick and simple way to insert often-repeated text and performs 
standard editing commands by writing the Shorthand name and drawing a circle around it. You can add 
new or modify Shorthands using the Shorthand Editor, which is accessible from the Options dialog.  

WritePad offers several built-in Shorthands: 

• cut – copies selected text to the clipboard and deletes it  

• copy –copies selected text to the clipboard 

• paste – inserts the text from the clipboard at the current cursor location 

• undo – undoes last editing action 

• redo – redoes previously undone action 

• date – inserts the current date using the current locale at the current cursor location 

• time – inserts the current time using the current locale at the current cursor location 

• dt – inserts date and time using the current locale at the current cursor location 

• com – inserts www..com at the current cursor location and places the cursor between the dots 

• org – inserts www..org at the current cursor location and places the cursor between the dots 

• net – inserts www..net at the current cursor location and places the cursor between the dots 

• www – inserts http://www. at the current cursor location 

• ftp - inserts ftp://ftp. at the current cursor location 

• all – selects all text in the note editor 

• save – saves the current file without prompt, assigns generic name if name is not specified. 

• new – creates a new Shorthand from the selected text 

For example, let's take our sample from the previous tutorial and add a url to learn more about quick 
brown foxes: 
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Use the com command to add the necessary parts of any url: 

 

This command results in: 



WritePad Tutorial Tutorial Four 

34 
 

 

Notice the cursor is conveniently located where you can simply add the address. 

 

Now let's add a date to the end of our document. Write the date command: 
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This will add today's date at the cursor position: 

 

Since we seem to be typing "The quick brown fox" frequently, we can do this quicker by creating our 
own Shorthand command.  To do this, highlight "The quick brown fox", then use the new command. 
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The Shorthand Editor will appear with the highlighted text. 
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Now just add a shorthand command in the Enter Shorthand Name box, and touch Save. 

 

So now anytime you feel the need to begin a sentence with this phrase, just use your new qbf 
shorthand command. 
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This results in the following: 

 

 


